	67:42:14:16.  Center policies. Each before and after school care center must have written policies and procedures concerning the following:

	(1)  Services offered, fees charged, and payment policies;
	(2)  Discipline used for children in care;
	(3)  Requirements for enrollment;
	(4)  Termination of services;
	(5)  Handling and documenting injuries and illnesses;
	(6)  Dispensing medications;
	(7)  Nutritional guidelines and requirements for snacks and meals;
	(8)  Reporting suspected child abuse or neglect, including procedures for ensuring that the alleged incident will not reoccur while waiting for the official investigation and procedures for evaluating the continued employment of any staff member determined to be involved in an incident of child abuse;
	(9)  Notification to a parent when there is a significant change in the center's services or policies;
	(10)  Sharing with the parent information concerning the child's health, development, or behavior;
	(11)  Steps to be followed if a child fails to arrive at the center;
	(12)  Opportunities for parental involvement in program development and center operation;
	(13)  Confidentiality of records and information relating to children in care and their families;
	(14)  Prevention and response to an emergency due to a food or allergic reaction;
	(15)  An emergency preparedness and response plan;
	(16)  Handling and storage of hazardous materials and the disposal of bio contaminants;
	(17)  Proof that immunization levels of all children are current;
	(18)  Separation from other children and notification of the child's parents if a child suffers an illness during the day; and
	(19)   Notification of the Department of Health if a child in the program contracts a communicable disease. The program shall follow the Department of Health's recommendations for addressing a situation involving a communicable disease.

	A copy of the center's policies must be provided to each employee and enrolled family and a copy must be available to the department on request.

	Source: 27 SDR 63, effective December 31, 2000; 43 SDR 31, effective September 12, 2016.
	General Authority: SDCL 26-6-16.
	Law Implemented: SDCL 26-6-16(2)(6), 26-6-20.

